
Center for Educational Performance 
and Information (CEPI) 

 
 

Michigan Education Information System 
(MEIS) 

 
 

Senior Cohort Report 
 
 

User's Guide 
  
 

November 2006 
 
 
 

Questions? 
Contact:  517.335.0505 

E-mail:  Help-Desk@michigan.gov 
 

 



MEIS/Single Record Student Database/Senior Cohort Report/User's Guide 
 

Last Updated 11/22/2006  Page 2 of 8 

TABLE OF CONTENTS 
INTRODUCTION............................................................................................................. 3 

REPORT ACCESS ......................................................................................................... 4 

COHORT REPORT FORMAT......................................................................................... 6 

INTERPRETING THE REPORT ..................................................................................... 8 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



MEIS/Single Record Student Database/Senior Cohort Report/User's Guide 
 

Last Updated 11/22/2006  Page 3 of 8 

Introduction 
 
In order to comply with The No Child Left Behind Act of 2001 and to meet the national standards 
set forth in the National Governors Association (NGA) “Graduation Counts Compact,” the state 
of Michigan is moving to an accountability system for high schools in which a graduation rate 
includes only “on-time” graduates who earn diplomas.  The NGA “four-year adjusted cohort 
graduation rate” must be calculated by tracking individual students from the time they were 
enrolled as first-time ninth-graders.  This change from an estimated rate to a cohort rate that 
tracks graduates who are “on-time” may result in a lower graduation rate for high school 
buildings and districts because the estimated four-year graduation rate, in use since 1989, 
counted all diploma recipients as graduates, regardless of how many years they needed to earn 
diplomas. 
 
Now that on-time graduation is a critical factor in determining the graduation rates for the 2006-
2007 school year, the Center for Educational Performance and Information (CEPI) is piloting a 
draft Senior Cohort Report that identifies the currently enrolled students who were first-time 
ninth-graders in the fall of 2003 in Michigan's public kindergarten-through-12th-grade (K-12) 
system, or those students new to Michigan's public K-12 system who have since entered the 
class of 2007 cohort. 
 
The state’s ability to implement the NGA rate has been made possible by school districts’ efforts 
to submit data about individual students through the Single Record Student Database/Unique 
Identification Code Application (SRSD/UIC Application) since the 2002-03 school year. CEPI will 
use the SRSD data to identify students as they first enter ninth grade and will follow each cohort 
of students over four years for the purpose of calculating graduation rates based on individual 
student matriculation. We appreciate the effort and time that districts invest in providing quality 
data to CEPI and Michigan Department of Education (MDE), and hope that the data in these 
draft reports will enable you to make decisions that assist and support your students. 
 
If you have questions or concerns, please contact CEPI at Help-Desk@michigan.gov or (517) 
335-0505. If you would like to provide suggestions for improvements on potential future cohort 
reports, please use the following URL:  http://www.surveymonkey.com/s.asp?u=41882685298. 
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Report Access 
 
Any SRSD/UIC Application authorized user with the UIC resolver role (view or edit) will have 
access to this report through the SRSD Application.  We encourage you to contact your district’s 
SRSD/UIC resolver to make arrangements for obtaining the Senior Cohort Report.  A list of UIC 
resolvers, by district, can be obtained at the following Web address: 
 
https://cepi.state.mi.us/SRSD/CEPI_Reports/SRSDResolver.asp. 
 
Access the SRSD/UIC Application from the SRSD home page by clicking on the "SRSD/UIC 
Application" link in the pink box located in the bottom left-hand quadrant of the screen. 
 

  
 
 
 
 

Click here to 
enter the 

application 



MEIS/Single Record Student Database/Senior Cohort Report/User's Guide 
 

Last Updated 11/22/2006  Page 5 of 8 

MEIS Login Screen. When you click on "SRSD/UIC Application," the following screen will be 
displayed. The next step is to enter your MEIS login "User Name" and "Password": 
 
To enter your password into the login screen: 

1. Click in the Login box. 
2. Type your Login User Name. 
3. Press the Tab key to go to the Password 

box or put your cursor in the Password 
box. 

4. Type your Password. 
5. Click on the Login button. 
6. Once you have logged in to the 

application, click on the “Senior Cohort” 
in the toolbar menu. 

 
 
 
 

 
 
 
 
 
 

 
7. Select the ISD and District (Building is optional), whose Cohort Report you wish to view 

from the drop-down menus.  Also choose your preference for the Cohort Report format 
(PDF or Excel). 

8. Choose the “Create Report” button. 
 

 
 

 
 
 
 

Click here to open the Cohort 
Report Selection window 
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Cohort Report Format 
 
PDF Format: 
The first page of the report is the Notes section, which helps to explain the report.  The 
remaining pages are the actual report you requested.  At the bottom of your screen, there is 
an indicator showing what page you are on and how many pages are in the entire report.  
To move through the report, you can either: 
• Use your scroll bar to the right of the Notes to go from page to page, or 
• Click on the appropriate arrow at the bottom of the screen to advance (or go back) in the 

report. 
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Excel Format: 
The first sheet, “Sheet1” in the Excel file, is the Notes page, which helps to explain the 
report.  “Sheet2” is the actual report you requested. 
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Interpreting the Report 
 
The following is an example of a Cohort Report.  The red notes (1-3) are explained below and 
will help you to interpret your Cohort Report. 

 

 

Notes: 
1. By EOY 2006, these students should be in the 11th grade.  If not, they are in 

jeopardy of not graduating on time. 
2. Grade column will have grade (9 through 12) and setting (13 or 14) data.  If a 

setting of 13 (alternative education) or 14 (special education) is recorded, a 
grade is calculated in the Computed Grade column.  A Computed Grade is the 
age of the student (as of December 1st of the current school year) minus 6. 

3. A “Y” in columns SpEd and AltEd means the student is a special education or 
alternative education student, respectively.  However, some of these students 
are in general education settings with a grade, so a computed grade is not 
required.   

 
The following is the sort order for any Cohort Report for both the PDF and Excel Formats: 
   
District Report:  Group by Building name (ascending) w/ Building Name Header 

  Sort by: 
Grade (Ascending) 
Last name (Ascending) 
First name (Ascending) 
 

Building Report: Building name header 
  Sort by: 

Grade (Ascending) 
Last name (Ascending) 
First name (Ascending) 


